[image: image1.png]


Delegate Booking Form

LASER Access to HE Event

Tuesday 9th July 2019
Friends House, 173 - 177 Euston Road, London, NW1 2BJ
How to register Complete all relevant sections of this form and either:

1. Email this form to: accessenquiries@laser-awards.org.uk
2. Post the completed form to LASER Access Conference, Laser Learning Awards, Canterbury Innovation Centre, University Road, Canterbury, CT2 7FG
Delegate Fees
£65 Standard delegate fee

Fees include all day access to the event, conference papers, lunch & refreshments
Lead delegate details

	Name:
	
	Title:
	

	Position:
	
	Organisation:
	

	Email:
	

	Address:
	

	Postcode:
	
	Telephone No: 
	


I have read and agree to the terms and conditions below:
	
	
	Date:
	


Additional delegates

	To add additional delegates to your booking, please complete the name, title and email address of the attendees below:

	Name
	Job Title
	Email Address:

	
	
	

	
	
	

	
	
	


Additional Requirements
	Please note here any dietary, access or other requirements for any of the above-named delegates:




How to Pay

An invoice will be forwarded to your organisation on receipt on completed booking form – if you wish to pay via cheque or card
 please contact the Access office for further details.

Purchase order number (if required) ____________________________________________


Email address for invoice to be sent to _________________________________________

Terms & Conditions The conference fees must be paid, in full prior to the start of the event. LASER reserves the right to re-allocate the conference place to another delegate if fees are not paid on time. All cancellations must be made no later than 7 days prior to the start of the event. If a booking is not cancelled 7 days prior to the event or if the delegate fails to attend the event, the full conference fee must be paid. There will be no charge if a substitute person from your organisation wishes to replace the original delegate at the event. Please inform our office of any change to the original booking. If you have not heard from us within 7 days prior to the conference, please contact the conference office. We cannot be held responsible for the non-arrival of registration information.
� This form can be used for multiple bookings


� Card payments need to be made via our Surrey office and will incur an additional fee.





