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EVIDENCE LOG
	Unit Title:    Writing Needs At Work 
	Unit Code(s):         T/600/9940 CAM111

	Unit Level:  Level 1
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	Course Start Date:                                                                                 
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	Tutor Name:                                                                                            
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	Date Assessment Criteria 

Met
	Location

of

Supporting 

Evidence
	TUTOR SIGNATURE

	LO 1 
	Recognise the writing needs of the workplace.

	AC 1.1 
	Give examples of why writing at work is sometimes the most appropriate form of communication.
	
	
	

	AC 1.2
	Identify all the situations at work that demand a response in writing.
	
	
	

	AC 1.3 
	Give examples of occasions when a response can either be in writing or orally communicated and say why.
	
	
	

	LO 2 
	Understand the writing demands within current job role.

	AC 2.1 
	Identify examples of writing in own job role.
	
	
	

	AC 2.2
	Identify those that are a regular and necessary part of own work and those which may vary according to the task.
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