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Evidence for Direct Claim Status

This document sets out the evidence of your Internal Quality Assurance/ Verification Practice, which you will need to bring to your tutorial.  

	Name:
	
	Organisation: 
	


	Sectors for which you may wish to have Direct Claim Status*:
	

	(* i.e. sectors for which you consider you have current, appropriate, expert knowledge e.g. 14.1 Foundation for learning and life)

	Details of Internal Verifier/Internal Quality Assurer awards already achieved:
	


	
	Evidence you will need to bring
	Comment on whether you have this evidence for each item mentioned
	What further action would you need to take if you do not have evidence?
	For LASER use

	1
	Your organisation’s Quality Plan or Policy
	
	
	

	2
	Internal Quality Assurance Plan: this is a plan of how you intended to verify the course from which evidence of IV practice can be submitted, e.g. outline of provision covered, sampling plan and rationale.
	
	
	

	3
	Evaluation of and action plan relating to the Quality Plan / your IQA practice on a course for which you were the Internal Quality Assurer, e.g. arising out of External Quality Assurer’s Report, self-assessment, departmental or course review.
	
	
	

	4
	Plans of and details relating to tutor induction that has been carried out, to introduce tutors to our courses and processes, e.g. delivery plan, attendance register, notes of meeting with individual tutors (if relevant) etc.
	
	
	

	5
	Evaluation of the induction and action plans arising from it.


	
	
	

	6
	Evidence of your practice relating to: 

Recording of internal quality assurance activities and findings;

Sampling of assessment to ensure that:

· assessment activities are standard and appropriate;

· assessment decisions are fair and consistent;

· evidence of achievement is appropriate;

· assessment records are complete, clear and accurate;

· feedback to learners is clear and constructive;


	
	
	

	7
	Listing of action points and reporting to tutor/assessors, the centre i.e. managers of Head of Quality (as appropriate), and the Awarding Body, i.e. External Quality Assurer/Reviewer.
	
	
	

	8
	Evidence of planning, undertaking and reporting on standardisation;
	
	
	

	9
	Evidence of monitoring quality improvements, as specified in your IQA reports or EQA/QR Reports.
	
	
	

	Any other information or comment which would assist Laser Learning Award in deciding the best way to take your application forward:
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